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E-Tender Document

Request for Proposals are invited from authorized competent agencies for
engagement of Security Guards

These documents are meant for the exclusive purpose of bidding against this NIT and shall
not be transferred, reproduced or otherwise used for purposes other than that for which
they are specifically issued

Kazi Nazrul University
Nazrul Road, Kalla Bypass More, Asansol,

Paschim Bardhaman — 713340
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Ref. No.: KNU/EO/TENDER/06 /25-26 Date: 28.04.2025

NOTICE INVITING TENDER

Request for Proposal (RFP) through the E-TENDER platform

KAZI NAZRUL UNIVERSITY (KNU) intends to invite quotation from authorized & competent
security agencies for engagement of trained Security Guards for Kazi Nazrul University,
Asansol through an Online e-Tender. The tentative quantity of the required security
personnel along with the technical configuration of each security personnel is mentioned
below. Interested bidders who have experience in supplying the man power may follow the
instructions given below for submission of their tenders through online mode.

1. General Instructions:
Intending bidders may download the tender documents from the website
https://wbtenders.gov. With the help of Digital Signature Certificate.

2. Submission of bids:

Both Technical Bid and Financial Bid are to be submitted concurrently duly digitally signed
by the Company personnel who is on the payroll of the Company (having Authorization from
the Company Management) on the website http://wbtenders.gov.in. All papers must be
submitted in the English language.

3. Time Schedules for the e-tender:

The Time Schedule for obtaining the Bid Documents, the submission of bids and other
documents, etc. will be as per the list provided in Clause No. 10 given below.

4. Eligibility for Quoting:

Agency / firms who are authorized competent security agencies as per requirement & have
requisite Annual Average Turnover, as per clause no. 5, are only eligible for quoting. Security
agencies not having the capability to supply need not apply. Failure of submission of
declaration of full supply will lead to cancellation of tender. Further, vendors who were
declared black listed and/or insolvent by any Govt. Concern/any Institutions in the Country
for particular item or items are not eligible to participate in the current tender for that item
or items. The Contractor shall not be eligible to sub contract the work.

5. Annual Turnover Requirements:

Vendors having an Average Annual Turnover of more than Rs.50 lakhs in India for the year
2021-22,2022-23 & 2023-24 are eligible to participate in the Tender.
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6.1. General process of submission

Tenders are to be submitted online through the website as stated in Clause 1. All the
documents uploaded by the Tender Inviting Authority form an integral part of the contract.
Tenderers are required to upload all the tender documents along with the other documents,
as asked for in the tender, through the above website within the stipulated date and time as
given in the Tender. Tenders are to be submitted in two folders at a time, one through
Technical Bid and the other through Financial Bid. The tenderer shall carefully go through
the documents and prepare the required documents and upload the scanned documents of
original sin Portable Document Format to the portal in the designated locations/folders of
Technical Bid. One needs to fill up the BOQ in the designated cell and upload the same in
the designated location of the Financial Bid. The documents uploaded are virus-scanned and
digitally signed using the Digital Signature Certificate (DSC). Tenderers should especially take
note of all the addendum/corrigendum related to the tender till the bid submission ends.
Tenderers should in general upload the latest documents as part of the tender, however, in
case of failure in uploading such documents, it will be deemed that they (tenderers) have
taken note of such latest documents including addendum/corrigendum if published till the
bid submission ends.

6.2. Technical Bid

The Technical Bid should contain scanned copies and/or declarations in the following
standardized Formats in two folders:

I. Technical File (Statutory Cover) containing:

1. Annexures

a) Basic Information (Vide Annexure |).(to be submittedin “Annexure” folder)

b) Application for Tender - (Vide Annexure Il) (to be submitted in “Annexure” folder)
c) Authorization letter - (Vide Annexure lll) (to be submitted in “Annexure” folder)
d) Affidavit Performa (Vide Annexure IV) (to be submitted in “Annexure” folder)

e) Declaration on KNU (Vide Annexure V) (to be submitted in “Annexure” folder)

2. Bidder must submit the Audited Balance Sheet and Profit and loss Account for the last
3 (three) Financial years namely 2021-22, 2022-23 &2023-24 in the “Accounts” folder.

Note: Tenders will be summarily rejected if any item in the statutory cover is missing and
not attachement of documents for local address proof (mentioned in Annexure- 1)
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Il. My Document (Non-Statutory Cover) contains as follows:

SL. No
Category Sub-Category |Sub-Category Description
PAN Card of the Bidder
Certificates Certificates | GST Registration Certificate (Active)
! Professional Tax Registration
Copy of valid trade license
i) Copy of valid Registration Certificate for providing
2 /Cpc‘)mpan/ys/Flr‘rrl Company/ Security personnel ianest Bengallissued by the Home
gency ‘OCIe Firm/Agency/So Department, Govt. of West Bengal.
y Details ciety Details ii) Copy of valid license for carrying businesses of
private security agency issued by the Home
Department, Govt. of West Bengal.
iii) Copy of valid ESI Registration
iv) Copy of valid EPF Registration
v) MSME Registration certificate(if any) for EMD
exemption
vi) Proprietorship Firm: Valid Trade License
vii) Partnership Firm: Partnership Deed, Valid Trade
License
viii) Society: Society Registration copy, Trade License
Copy of work order for similar work items at least 3 for
Credential Credential 1 the last 7 years in an Institute of Education
organization Or any other Govt. department.
Income Tax Returns submitted for the Financial year
2021-22
] ] Income Tax Returns submitted for the Financial year
4 Financial Payment 2022-23
Information Certificatel

Income Tax Returns submitted for the Financial year
2023-24
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6.3. Financial Bid

The Financial Bid should contain Bill of Quantities (BOQ) in one cover (folder): Performa
(Don’t quote here) [Approx. No’s of security guard (including lady security guard) is 33 and
Supervisor 2.]

Name of No. Rate E.P.F E.S.I Bonus Total Service GST Total=
the Work of per Perce | Percent | Percent | (A+B+C+ | Charge (.....%) | (E+F+G)
Pers | perso | ntage age age D) Percenta | of (E+F)

ons | nper | (13.15 | (4.75% | (8.33% ge (.....%)
requi | mont | % of of A) of A) of E
red h A)
Minim
um
wage
(©) (D) (F) (G) (H)
(B) (E)
(A)
Security 1
Guards(in
cluding
lady
security
guard)
Superviso 1
r

For any query please write to: eo@knu.ac.in

6.4. In BOQ strictly should be maintain the following rate and not less than the calculated
minimum wages as per Govt. Rule:

Rate quoted by the bidders in the BOQ should include Employees Provident Fund (EPF),
Employees State Insurance (ESI) as per Govt. Rule and Service charges. Service Charges
means Service Tax, Professional Tax, GST or any other charges as applicable. Minimum rate
of wages should be followed in the Circular(s) issued by the Joint Labour Commissioner,
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Govt. of W.B. from time to time for the entire agreement period. Pay roll to be submitted as
a proof of paying minimum wages. Payment for the successive months will be released from
the University after receiving the pay roll of documentary evidence of deposit of EPF, ESI,
Bonus & any other statutory dues as applicable at the time of billing payment. Bidders must
strictly adhere to Memorandum no0.3790-F(Y) dated. 21.07.2014 issued by the Finance
Department, Govt. of W.B.

N.B:-Rate quoted by the bidders in the BOQ should include all Service charges.

No rate will be accepted below the minimum wages rate of unskilled/semi-skilled Security
Guards as per prevailing Govt. rules.

7. The tenderers are not required to submit hard copies of the Technical File (Statutory
Cover) or My Documents (Non-Statutory Cover). Submission of a hard copy of the Financial
Bid is strictly prohibited and only be submitted through online via the NIC portal.

8. Evaluation of the tenders

During the tender evaluation process, the “Technical Bid” will be opened first. Those Bidders
who have qualified in respect of the essential & other requirements in “Technical Bid” will be
identified and their financial bid will be opened. The financial bid of those Tenderers failing to
meet the technical & other requirements laid down in the tender will not be opened and be
rejected. The Tenderer offering the item found suitable and as per the tender specifications
will only be selected (Bidders are advised to carefully go through the specification of each
item before quoting). Final selection of the lowest bidder in respect of the Financial Bid is
subject to further verification. The Financial Bids of only those tenderers who have been
considered Technically Qualified will be opened. If found suitable in the context of the above
pre-qualification etc., the Tenderer quoting the lowest rate will be considered as successful.

In case of tie the university reserves the right to award as per its discussion.
9. TERMS & CONDITIONS REGARDING PURCHASE POLICY OF TENDERING AUTHORITY:
9.1: Bid Information:

a) Partial Quotation within the same item will not be accepted and tender will be liable for
cancellation.

b) All duties, taxes and other levies payable by the contractor under the contract shall be
included in the total price but should be indicated separately in the price bid.

c) The rate quoted by the bidder shall be fixed for the duration of the contract and shall not
be subject to adjustment on any account.

d) Bidder must follow the instruction for filling up BOQ as per Clause 6.3.

Page 6 of 20


http://www.knu.ac.in/

KAZI NAZRUL UNIVERSITY

Nazrul Road, Kalla More, P.O. — Kalla C. H.
Asansol - 713340, Dist.-PaschimBardhaman, West Bengal
Website: www.knu.ac.in

9.2: Evaluation of Quotation: The Purchaser will evaluate and compare the quotations
determined to be substantially responsive stage wise. Firstly, Technical Bid will be evaluated
based on and thereafter Price Bid for technically qualified bidders will be evaluated for
selection of vender. The agency /company must have at least 20 years of experience in the
field of providing security services. The agency should submit documentary evidence in his
support.

9.3: Award of Contract: The purchaser will award the contract to the bidder whose
quotation has been determined to be substantially responsive both technically and
commercially. Purchaser reserves the right to reject any or all the tender, wholly or partly,
without assigning any reason there of and shall not be bound to accept the lowest bid.

9.4: Period of Contract: The contract will be initially for a period of 3(three) year.
Extendable up to 5 years subject to satisfactory on plus 1 year plus 1 year basis.
However the University authority has reserves the right to discontinue contract by
giving 1 (One) month notice.

9.5: Adequate infrastructural facility: The bidder should have registered establishment set
up in anywhere in India but there should be a local office for communication in Paschim
Bardhaman district. In addition the bidder engaged for this work will have to maintain
regular contact with the University Authority.

9.6: The category of Security personnel will be Security Guard, Security Supervisor and lady
security guard as per requirement from time to time.

9.7: The bidder (Technical Bid) must be submitted along with the copies of license.
Document in support of the same must be uploaded by the bidder in “TECHNICAL DETAILS”
folder.

9.8: The duty hour will be 8 (Eight) hours for each security personnel and will be fixed by the
University authority. The agency/company shall strictly follow the applicable labour laws with
respect to maximum hours for which a security guard can work.

9.9: The persons engaged for the duty will have to wear same uniform and identity card for
identification. Uniforms and other allied materials for execution of security service will have
to be supplied by the bidder for which no additional allowance or charges will be
entertained.

9.10: The University authority shall not be responsible to supply Uniform/Rain coat/
umbrella/Torch etc. if required. The same are to be supplied by the agency.

9.11: The University authority shall not be responsible to compensate or otherwise liable in
any manner what so ever for an injury and /or death of Security Guards/Supervisor while on
duty.
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9.12: T.A, D.A., Overtime allowance will not be paid to the Security Guards/Supervisor by the
University authority.

9.13:If any damages/ loss/ theft etc. occur in the University premise/ area under
supervision due to security personnel’s negligence / failure during the course of duty
or otherwise the same shall be the sole responsibility of the agency and necessary
compensation shall have to paid by the agency to University as per the actual cost
assessed by University authority.

9.14: The Bidder’s own responsibility and risk is encouraged to visit and examine the
site of works and its surroundings and obtain all information that may be necessary
for preparing the Bid and entering into a contract for the work as mentioned in the
Notice inviting Tender, the cost of visiting the site shall be at the Bidder's own
expense. Issuance of letter of acceptance / Work Order may be delayed and / or
work may be financially restricted up to the limit of existing administrative approval
until receipt of administrative approval / revised administrative approval from the
competent authority (in applicable cases). Also issuance of letter of acceptance /
work Order may be delayed and / or work may be restricted in some stretches in
some unavoidable circumstances (in applicable cases). No claim, whatsoever, for
such delay in issuance of Letter of Acceptance / Work Order and /or restriction of
work will be entertained. Intending bidders may keep these criteria in mind while
participating in tender and / or while quoting their rates.

9.15: In case there is any objection regarding prequalifying an agency, that should be
lodged to the Authority, Kazi Nazrul university, Asansol within 48 (forty eighty) hours
(including holidays) from the date and time of publication of list of qualified agencies and
beyond that time schedule no objection will be entertained by the Tender Committee.

9.16: Before issuance of Letter of Acceptance / Work Order, the tender inviting authority
may verify the credentials & other documents of the lowest tenderer if found necessary.
After verification, if it is found that such documents submitted by the lowest tenderer are
either manufactured or false, in that case Letter of Acceptance / Work Order will not be
issued in favour of that tenderer under any circumstances and further penal action may be
taken against him as per rules.

9.17: Validity of offer: A bidder should spell out in the tender that it shall remain valid for a
minimum period of six months from the date of opening of the tender and during this
period, the bidder shall not be entitled to revoke or cancel its offer.

9.18: Place of work: Kazi Nazrul University campus, hostel and other places of business
within West Bengal.

9.19: Payment Schedule: Monthly bill cycle will be from 1st day of the previous month to
last day of the month. Monthly bill as per above cycle, will be submitted by the agency in
first week of following month.
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a) Details of deployment.

b) Invoice, duly taking into account deployment.

c) Salary statement with bank statement

d) Copy of previous month’s EPF, ESI etc, challan

e) Copy of previous month’s/ quarter’s tax challan

f) Employees wise details of Bonus paid to all.

g) Any other documents demanded by University authority.

9.20: Contractor shall be required to pay to its employees, robe in for services under the
contract, based on category of minimum wages(pay rate of wages and observed the
conditions of employment not less favourable than those provided under the relevant
labour law as applicable to the State Govt.). Non-payment /less payment of wages & others
dues and failure to deposit / less deposit of statutory dues will tantamount to violation of
contract and necessary penalty may be imposed on the contractor as decided by the
University authority.

9.21: Notwithstanding the release/payment of the bill by the University to Bidder, the
Bidder shall all times ensure the due and timely payment of wages to all its manpower
pursuant to this bid. Nothing contained herein shall establish any link between release/
payment of the bill by the University to the Bidder and the payment of any salary/wages or
any other dues whatsoever by the Bidder to its manpower.

9.22: Salary/Payment to the contracted employees shall be made by 7t" of every month
by the Bidder. Agency will not be given any relaxation in this matter.

9.23: Earnest Money: Earnest money amounting to Rs. 1, 00,000.00(One Lakh) shall have to
deposit by all intending bidders at the time of online participation. After opening of financial
bid except L1 bidder initial earnest money of other bidders will be refunded and the earnest
money of L1 bidder shall thereafter be treated as security money. The security money will
be returned after complete period of the tender to the successful bidder without any
interest. It is specifically stated that in case the successful bidder commits a breach of any of
the terms mentioned herein, the Earnest Money will be forfeited. Tender not
accompanying in earnest money will be rejected.

University may forfeit the Security Money in the event of the following circumstances:

i) Selected bidder withdraws the bid before expiry of its validity but after receipt
of the Work Order.

ii) Selected bidder does not accept the order after issuing the same or fails to
enter into a contract within validity period of offer.
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iii) Selected bidder fails to depute security personnel within the scheduled time
as specified in the Work Order

iv) In case of any false submission /statement by the bidder

v) In case of any refusal to abide by terms and conditions or refusal to enter into
a written agreement as per prefixed terms and conditions

The amount of Earnest Money is to be submitted online in the following payments modes:
RTGS/NEFT: Bank Name- HDFC

Account Name: KNU STUDENT FEES COLLECTION

Account No: 50100344164325

IFSC: HDFC0000324

9.24: The Security Agency will be responsible for overall security arrangements of the KNU
Office Premises entrusted/ covered in the contract.

9.25: Security Agency will ensure that all instructions of the administration are strictly
followed and there is no lapse of any kind.

9.26: No items are allowed to be taken out either from Department or from University
Campus without proper Gate Passes issued by the competent officers.

9.27: Deployment of Guards/Security Supervisors will be as per the instructions of the
authorized nodal officer from time to time and the security agency will be responsible for
their optimum utilization

9.28: The Guards on patrol duty should take care of all the water taps, valves, water
hydrants, electrical goods etc. installed in the open all over the premises including
Administrative Block, Academic Block and Laboratory Building.

9.29: It should be ensured that flower plants, trees and grassy lawns are not damaged either
by the staff, student or by the outsider or by any animal.

9.30: The Security Guards/Supervisors should be trained to extinguish fire with the help of
fire extinguishing cylinders and other fire- fighting material available on the spot. They will
also help the fire-fighting staff in extinguishing the fire or in any other natural calamities

9.31: In emergency situations, security staff/supervisor deployed shall also participate as
per their role defined in the disaster plan, if any, Security personnel should be sensitized for
their role in such situations

9.32: The Security Guards shall assist the visitors in reaching their desired
department/locations. It would be the responsibility of the Security agency/company to
maintain and ensure full proof security at the main gate by regular check of incoming
/outgoing personnel. As far as visitors are concerned, the security personnel should insist
that they write in the register their name, address, telephone number, the purpose of visit
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and the person they want to meet and there after issue a visitor pass. The visitors pass,
should be collected back, when the visitor leaves, duly signed by the concerned official.

9.33: The Security Guard on duty shall not leave the premises until his reliever reports for
duty. Any other duties/responsibilities assigned by the Administration department may be
incorporated in the agreement. The same shall also be binding on the bidder. KNU officers
may carryout surprise checks at any time of the day or night. During the duty hours if any
security guard is found missing or sleeping or in a drunken state such person will have to be
replaced immediately. In such instances KNU reserves the right to cancel the security
contract or impose a penalty of Rs. 2000/- per such occurrence.

9.34: The agency shall engage only such guards and supervisors, whose antecedents and
health have been thoroughly verified, including character and police verification and other
formalities. Security agency/company should submit requisite detailed information and
passport size photographs and extend co-operation in getting verification done. The agency
shall be fully responsible for the conduct of his staff.

9.35: The personnel engaged have to be extremely courteous with very pleasant mannerism
in dealing with the Students/ Visitors/ Attendants and should project an image of utmost
discipline. The agency shall have right to have any person moved in case of staff complaints
or as decided by University authority.

9.36: In the event the University authority is not satisfied with the conduct and/or services
rendered by the personnel arranged by the bidder and informs the bidder in writing of its
dissatisfaction and/or an personnel arranged by the bidder conveys unwillingness to
continue with the job entrusted to him/her in writing , the bidder shall arrange to replace
such personnel within a period of 7 days from the date of notice of termination of services
of such personnel, by another personnel as per the defined training, qualification and
experience in this tender document.

9.37: All the personnel arranged by the bidder to the University by virtue of this tender shall
not be treated as the employee of the University and shall remain as the employees of the
successful bidder.

9.38: Special Terms & Condition:

i) The agency shall abide by and comply with all the relevant laws and statutory
requirements covered under various laws such as Minimum wages Act-
1948(Minimum wages to the workers shall be paid according to the rates notified
and / or revised by the State Government from time-to-time under the Minimum
Wages Act, 1948 in respect of scheduled employments, within the specified time as
per law. Payment of bonus, wherever applicable has to be made not less
favourable than those provided under the relevant labour law as applicable to the
Govt.of West Bengal, Employees, Employees Provident Fund and Miscellaneous
Provisions Act-1952, Contract Labour (Regulation and abolition) Act-1970 etc. and

Page 11 of 20


http://www.knu.ac.in/

KAZI NAZRUL UNIVERSITY

Nazrul Road, Kalla More, P.O. — Kalla C. H.

Asansol - 713340, Dist.-PaschimBardhaman, West Bengal
Website: www.knu.ac.in

various other acts as applicable from time to time with regard to the labour/
personnel engaged by the agency under the contract.

ii) The agency will be responsible for compliance of all statutory provisions including
Minimum Wages, Provident Fund, and Employees State Insurance, contract labour
and any other applicable law in respect of the persons deployed by them in KNU. The
KNU shall have no liability in this regard. Payment of the bill will be made only after
successful submission of statutory payment receipts.

9.39: Festive Bonus has to be provided by the agency within quoted rate as per
prevalent rule. University authority shall not bear any responsibility.

9.40: Discretion of the University:

a) University may take decision about non-placement of work order even after
selection of vendor due to its fund constraints.

b) University may seek documents from the bidder in addition to the scanned
documents sent by them at the time of uploading technical bid for verification and
evaluation of tender.

c¢) University reserves the right to relax any clause as stated hereinabove for selection
of responsive vender.

9.41: Turnover Criterion: Bidder must have average annual turnover of more than Rs.50
lakh in last three financial year ending 2023-24.

9.42: Disposal of Disputes: In case of any dispute, the University’s decision will be
treated as the final and conclusive. All legal actions are subject to Kolkata jurisdiction
only.

9.43. Security guards and Supervisor should be literate with at least class VIII pass
certificate, able to read, write, and understands, Bengali and Hindi languages.

9.44. In the event of any eventuality or mishap happening at the campus, such as
robbery, vandalism, fire, communal riot, earthquake, flood etc. the security persons
on duty shall immediately intimate the Registrar or Estate Officer.

10. Important dates:

SINo | Particulars Date &Time
1 Date of publication E-tender 28.04.2025
From 05:00 PM onwards
2 Document download start date & time 28.04.2025
From 05:00 PM onwards
3 Document download end date & time 20.05.2025 up to 02:00 PM
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4 Bid submission start date & time 28.04.2025
From 05:00 PM onwards

5 Last date & time of online submission of Technical | 20.05.2025 up to 04:00 PM
Bid & Financial Bid

6 Date & time of opening of Technical Bid in the | Will be notified later on
office of the Finance Officer, KNU, Asansol

7 Date of uploading of list of technically qualified | Will be notified later on
Bidder(Online)

8 Date& time of opening of financial Bid in the office | Will be notified later on
of the Finance Officer, KNU, Asansol

9 Date of uploading of list of Bidders along with the | Will be notified later on
approved rate

11. Opening the financial bid as per schedule will BE NOTIFIED LATER ON.

Financial bid can be seen & accessed by the bidder through the NIC Portal online after
opening of financial bid on line. No objections raised by any Bidder in this respect will be
entertained by the University. No informal tender will be entertained in the Bid further.

12. During the scrutiny, if it comes to the notice to tender inviting authority that the
credential or any other paper found incorrect/manufactured/fabricated, that bidder would
not be allowed to participate in the tender and that application will be rejected outright
without any prejudice.

13. The Tender Selection Committee reserves the right to cancel the tender due to
unavoidable Circumstances and no claim in this respect will be entertained.

Sd/-

Estate Officer (Additional Charges)
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Annexure-1

KAZI NAZRUL UNIVERSITY

Nazrul Road, Kalla More, P.O. — Kalla C. H.
Asansol - 713340, Dist.-PaschimBardhaman, West Bengal

FURNISHINGBASICINFORMATION-(TobefurnishedintheCompany’sofficialletterpad)

Accounts Certified by Chartered Accountant

1 Name of the Bidder
Local address for Communication(within Paschim |Please attached Electricity
bardhaman district) bill/Water bill/Gas Connection
bill/Land line telephone bill.
(Which is not more than 3
months old)
3 Registered permanent address
3 Contact Number(s)
4 E-mail ID
5 Trade License No.
(Please enclose copy of Trade License)
6 PAN(Please enclose copy of PAN Card)
7 GST No.(Please enclose copy of GST)
Professional Tax Registration No.
(Please enclose copy of Professional
Registration Certificate along with Yes/No
Commencement Certificate
/Partnership Deed (Please enclose (Please put tick mark)
copy of Certificate, if yes)
8 Do you have previous experience for providing | Yes/No
similar service at Educational Institute of Higher
Learning OR any government office(Please enclose | (Please put tick mark)
copy of Work Order &user list, if yes)
9 Income Tax Returns submitted for the Financial | Yes/No
year2020-21(Please enclose copy) (Please put tick mark)
Income Tax Returns submitted for the Financial | Yes/No
year2021-22(Please enclose copy) (Please put tick mark)
Income Tax Returns submitted for the Financial Yes/No
year2022-23(Please enclose copy) (Please put tick mark)
10 | Annual Turnover as per Audited Accounts / [2021-22:
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11 |Amount deposited for Security deposit

UTR No

Dated of deposition of amount

For and on behalf of

(Signature of Authorised Signatory)
Name:
Designation:

Seal:
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Annexure Il
APPLICATION FOR TENDER

(To be furnished in the Company’s official letter pad with full address and contact no, E mail
address etc.)

To
The Estate Officer (Additional charge)
Kazi Nazrul University, Asansol

Sub: Request for Proposals are invited from authorized competent Security agencies for
engagement of Security guards

Ref: Tender NOu.....e e, dated....cooveeeeeeeenn,
Sir,

Having examined the pre-qualification & other documents published in the Tender
1o T Dated ................ , | /we hereby submit all the necessary information and
relevant documents for evaluation:

1. That the application is made by me/us on behalf of........................ in the capacity of
........................ duly authorized to submit the offer. The authorization letter from the
company is attached in Annexure lll.

2. We accept the terms and conditions as laid down in the tender document vide Clause 9
and declare that we shall abide by it throughout the tender period including its extensions,
if any.

3. We have gone through the Tender Document thoroughly and quoted the tendered items
keeping in mind all sorts of information as furnished in the tender document including
Corrigendum/Addendum as published from time to time

4. We are offering rate for the following item /items and assured supply to the Kazi Nazrul

University
Name of the | No. | Rate | E.P.F E.S.I. Bonus Total Service GST Total=
Work of | per | Perce | Percent | Percent | (A+B+C+ | Charge (....%) | (E+F+G)
Per | pers | ntage age age D) Percenta | of (E+F)
son | on | (13.15| (4.75% | (8.33% ge(.....%)
s per % of of A) of A) of E
req | mon A)
uir th
ed | Mini
mum
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wage
(€) (D) (F) (G) (H)
(B) (E)

(A)

Security 1
guards(inclu
ding lady
security
guard)

Supervisor 1

5. In the event of being selected, we will make the supply within the stipulated period
excepting the condition which is beyond our control.

Date:

Signature and name of applicant
Including title and capacity in which
Application is made.

Contact no:

E-mail address:

Postal Address:
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Annexure Il

(Authorization letter in favour of the applicant (other than Managing
Director/Proprietor/Partner) from the competent authority)

(To be furnished in the company’s official letter pad with full address and contact no, E
mail Address etc.)

(TO WHOM IT MAY CONCERN)

This is to certify that MIF. ....c.oceeceiieieece e (Name), Employee of this
organization as .......cccevveuvenne. (Official Designation) is here by authorized to submit tender
online, Vide Ref. NO. ...ccccivee i e , dated ................ on behalf of the

Organization.

Signature of the competent authority with Seal........cccooeiiiiiieniiiiiniiceereaa, (Signature of
the Authorised Person)

SIBNAtUIrE  Of MM e st e e e is hereby
attested.

Signature of the competent authority with Seal
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ANNEXURE IV
(Affidavit Performa)

(To be furnished in Non — Judicial Stamp paper of appropriate value duly notarized)

L, Sri/SMt.eec e, the Managing Director/Proprietor (etc.) of the
FIrmMeee e (Name of the firm) at (address).......ccccvvvvevverrereereereniinnnn, do
hereby

Solemnly affirm and declare as follows:

1. That | have not ever been convicted of any offence making myself liable to be
disqualified to supply of Security Guard/Supervisor to any Govt. or Govt. undertaking
Organization/Institution in the State of West Bengal or other State or States.

2. That no case is pending against me or against my agency in any criminal court of law to
supply of Security Guard/Supervisor & any other items to the Govt. or Govt. undertaking
Organization/Institution in the State of West Bengal or other State or States (If any case is
pending, state the details).

3. That, | also declare that if any information subsequently found incorrect or false will it
automatically render the tender submitted by me cancelled and make me liable for
penal/legal action as per law of the country.

4, That my concern has not yet been declared bankrupt by any banking or money lending
agency duly licensed by RBI nor has it been considered doubtful by any Government
concern so far as the solvency of the organization is concerned.

5. That | do further affirm that the statements made by me in this tender are true to the
best of my knowledge and belief and all the documents attached are genuine & correct.

Deponent(s)
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ANNEXURE V
(Affidavit Performa)
(To be furnished in Non —Judicial Stamp paper of appropriate value duly notarized)
DECLARATION ON KNU

I, the undersigned, do hereby declare that on behalf of my organization, | will comply all the
formalities that are required to be complied as per KNU and | will observe all clauses of the
KNU (including Terms & conditions).In case of any non-observance of any clause(s), we will
be bound to follow the decisions taken by the Kazi Nazrul University for taking decision
related with the tender.

Full signature of the Person (Designation with Seal)

Date:

Place:
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